GENERAL COUNSEL REQUEST FORM

Sent for purposes of obtaining legal advice
Instructions for use:  please fill in the below form to indicate what you need, when you need it, and to supply other information that can further the fulfillment of your request.  The purpose of this form is to consolidate the various parts of a request for legal input and to protect it via attorney-client privilege.  

Feel free to leave inapplicable sections blank.  
_______________________________________________________________________ 

PERSON MAKING REQUEST:

FUNCTIONAL OFFICER:

DATE OF REQUEST:




ANSWER NEEDED BY:
QUESTION:







NECESSARY BACKGROUND INFORMATION (PLEASE ATTACH ANY DOCUMENTATION NEEDED TO ANSWSER YOUR QUESTION):
OTHER EMPLOYEES WORKING ON THIS MATTER, AND THEIR ROLE:

________________________________________________________________________

The complete form can be e-mailed, faxed, or dropped off at the GC's office via inter-office mail.  Please do not send original copies of accompanying documentation.
