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Writing 100: Thinking and Writing 
(Semester Year)

Course Information

Section: 

Day and Time: 

Location:  

Instructor Information

	Instructor: 

Email: 

Phone:  [not required]
	Office/Location: 

Office Hours:  [at least one hour per week]




Course Description

“A one-semester freshman course on a variety of topics teaches writing as a means of acquiring, as well as expressing, ideas. Students examine essay components as a way of developing and refining their own ideas; write multiple-draft summary, analysis, argument, and research papers; and learn how to avoid plagiarism.” (Undergraduate Catalog, p. 83)

More specifically, WRT 100 aims to help you develop the skills you will need to write successfully at Niagara University, in the workplace, and in your everyday lives. It introduces you to planning/drafting strategies, revision strategies, and research practices necessary for writing effectively. 

Course Learning Outcomes

As one of the foundation courses in the general education curriculum at Niagara, Writing 100 is meant to help you develop critical thinking, information literacy, and written communication skills. 

In this course, as well as in other general education courses, you will learn how to:  

A. seek knowledge and truth by weighing evidence, evaluating facts and ideas critically, and thinking independently

B. analyze a problem 

C. conduct appropriate research 

D. differentiate between facts and popular misconceptions 

E. synthesize a solution 

F. ethically attribute sources of information 

G. communicate effectively through written means

	What will I be able to do when I leave the course?
(Course Objectives)
	What general education goals does this relate to?
	How will I show that I know how to do this?  (Course Assignments)

	Use writing for inquiry, learning, critical thinking, communicating, and engaging with the world. 
	A, B, D, E, G
	

	Respond appropriately to different kinds of rhetorical situations and to the needs of different audiences.
	A, B, E,G
	

	Demonstrate control of generic conventions such as structure, development, paragraphing, tone, mechanics, and design. 
	G
	

	Demonstrate an understanding of writing as an open, collaborative, and social process and work through the stages of  the writing process: invention, drafting, revising, and editing. 
	A, B, D, E, G
	

	Critique and edit your own work and the works of others.
	A, B, G
	

	Develop a specific research question or focus to respond to a writing assignment.
	A, B, C,  E,  G
	

	Identify a need for information and access, evaluate, use, and attribute primary and secondary sources in your work. 
	A, B, C, D, E, F, G
	

	Integrate the words and ideas of others into your work and avoid accidental or deliberate plagiarism. 
	C, D, E, F, G
	

	Write with clarity, brevity, coherence, and control of conventions such as syntax, grammar, punctuation, and spelling.
	G
	

	Use technologies to conduct research and to draft, revise, edit, and design documents.  
	A, B, C, D, E, G
	


You will use different learning methods to help you reach these goals: lecture, whole-class and small group discussion, writing both in and outside of class, group work (including peer review), and other active learning strategies. 

Course Assignments

[your assignments; for each, please describe the assignment in as much detail as possible. Also, please explain briefly how it may be graded and  how much it is worth as a portion of their final grade. You may wish to summarize the goal and percentage information in a table and then describe the assignments in more detail below it; a sample one is provided below.]

	Assignment 
	Percentage or Portion of Final Grade

	
	


Other Assignments

Additionally, your grade for the course will depend on [explain any other criteria such as participation in the course, in-class writing, etc.] 

Grading Criteria

· [your grading criteria – be as specific as you can]

If you have questions about your grade or about grading policies, please see the instructor after class or during office hours. The instructor will not discuss your grade with anyone but you. 

Grading Scale

[How final grades will be calculated; your grading scale and how it coordinates with the NU grading scale, which runs from A+ to F, with pluses and minuses.]

· A+

· A

· A-

· B+

· B

· B-

· C+

· C

· C-

· D+

· D

· D-

· F
Course Resources

Required Texts

[pick your common text from the list]

· The Curious Researcher, Fifth Edition by Bruce Ballenger

· The Curious Writer by Bruce Ballenger

· The Norton Field Guide to Writing by Richard Bullock

· Any other required texts. 

Texts are available at the campus bookstore. 

Required Technology

To accomplish the goals of this course, you will need the following:

· Access to a computer with word processing software [and any other software required] for creating course documents.

· Access to the World Wide Web and other Internet resources for conducting research for course projects.

· Access to e-mail so that you can receive e-mailed feedback on your documents and course announcements. 

· [Add specifics for access to any other Internet or technological resources or requirements, such as Blackboard]

Course Policies and Procedures

These course policies are intended to accompany the “Rights and Responsibilities of Writing 100” students, a copy of which has been distributed to you along with this document. The Rights and Responsibilities document sets down policies for all WRT 100 courses, and you are expected to understand and abide by those policies as well as the policies described here. If you have questions about either document, please talk to me, or talk to Professor Martha Krupa, the WRT 100 director. 

Attendance

The common attendence policy for WRT 100 is: Attend all classes. Being excessively late for class counts as an absence. You are permitted five (5) absences on a MWF schedule or three (3) absences on a TTh/MW schedule. Absences above this limit will affect your final grade. 

[Describe your course’s penalties for excessive absences and/or missing in-class work due to an absence.]
Late Work
[your late work policy]

Academic Integrity

Niagara University has implemented new academic integrity policies starting in Fall 2007; all students are expected to comply in full with these policies, and the instructor will enforce it in this course. The complete text of all policies can be viewed on myNU; the excerpts which are most relevant to this course are provided below for your reference as well as course-specific examples. 

2. Plagiarism: Plagiarism is a major form of academic dishonesty involving the presentation of  the work of  another as one's own. Plagiarism includes but is not limited to the following: 

a. The direct copying of  any source, such as written and verbal material, computer files, audio disks, video programs or musical scores, whether published or unpublished, in whole or part, without proper acknowledgement that it is someone else's. 

b. Copying of  any source in whole or part without proper acknowledgement. 

c. Submitting as one's own work a report, examination paper, computer file, lab 

report or other assignment that has been prepared by someone else. This 

includes research papers purchased from any other person or agency. 

d. The paraphrasing of  another's work or ideas without proper acknowledgement. 

4. Destruction or Misuse of the University's Academic Resources: Destruction or misuse of  the university's academic resources includes but is not limited to unauthorized access to or use of  university resources including equipment and materials; stealing, destroying or deliberately damaging library materials; preventing, in an unauthorized manner, others' access to university equipment, materials or resources; using university equipment, materials or resources to destroy, damage or steal the work of  other students or scholars. Given the importance of computers to the academic functioning of the university, computer usage is of  particular concern under this general heading. Violations of this nature may also fall under the Code of Student Conduct and Judicial Proceedings. 

8. Copyright Infringement: Copyright infringement, which is the unprivileged use of another’s original work of authorship, is an offense distinct from plagiarism, although the two can overlap. Copyright infringement can occur when a large amount of  a work is copied (with or without credit), if  a film or song is duplicated (digitally or otherwise), or a translation or sequel is created. Students who must sample significant quantities of a work protected by Copyright should familiarize themselves with the academic “Fair Use” defense to infringement to ensure they are engaging in privileged activity. Examples of copyright infringement could include: unauthorized downloading of  an entire movie from the internet, even for purposes of academic criticism; copying an entire poem into a thesis; use of a photograph without permission; translating a protected work and publishing it online. 
In this course, academic integrity violations could include but are not limited to: 

· Taking a paper or other project from an online paper database or any online or print resource and submitting it as your own work.   

· Submitting a paper written by another student, a relative,  a complete stranger, or anyone who is not you as your own work. 

· Assembling a paper or project by copying and pasting (or retyping) entire paragraphs or pages from other documents or sources into a document and submitting the document as your own work.

· Using someone else’s words, images, or ideas without giving them appropriate credit.  This could include:    

· failing to use quotation marks to attribute direct quotations. 

· failing to attribute paraphrases and summaries. 

· failing to provide in-text citations or works cited entries for sources in an academic paper. 

· failing to make clear where cited material begins and ends in any project. 

· using material that is protected by copyright in a way that does not fall under the purview of academic fair use  


Suspected academic integrity violations will be dealt with following the policies and procedures laid out in the academic integrity policy. 

In this course, you will be working with the words, ideas, and works of others quite often. Part of that work will be learning how to correctly credit the originators of the works you use. If you ever have a question about how to properly attribute information, please ask the instructor or make an appointment with the Writing Center. 

Other Policies

[any other policies you wish to contribute]

Additional Information

Writing Center Support

The Writing Center, in the Seton Presidential Lounge, offers free tutoring in writing for students who want or need extra help. You can make an appointment to see a tutor by calling 286-8075. All writers benefit from additional feedback on their work; visiting the Writing Center is not a punishment nor an indication of weakness. 

Students With Disabilities

Students with documented disabilities who may need accommodations, who have any emergency medical information the instructor should know about, or who need special arrangements in the event of an evacuation, should make an appointment with the instructor as early as possible in the semester, preferably no later than the first week of the semester.  Students must also register with the Disabilities Specialist (286-8541 or kadams@niagara.edu) in order to facilitate the provision of needed accommodations.
Counseling Services and Academic Support

The staff of the office of counseling services in the lower level of Seton Hall and the Academic Support staff in the Learning Center in Seton Hall are available to help students manage the stresses of university life. All private consultations are confidential and free of charge. Appointments can be scheduled by calling 286-8536 (Counseling) or 286-8072 (Office of Academic Support).

Course Schedule

The course schedule may change due to cancellations, advanced or slowed progress through material, or the instructor’s assessment of the class’s needs. 

[insert appropriate course schedule on MWF or T/R template]

We will meet during the final examination period. For the final exam schedule, please see <http://www.niagara.edu/records/exams.htm>

