OFFICIAL VISITS

OFFICIAL VISIT PROCESS

1. To initiate an official visit, the following must be on file within the athletics compliance office:
· Official Visit Request Form;

· A Visit Itinerary;
· A copy of the prospect’s high school or junior college transcript; and SAT and/or ACT.
NOTE: No official visits will be approved until the appropriate documents are on file in the athletics compliance office. 

2. Coaches must submit requests for official visits at least 7 days/1 week prior to the proposed date of the visit to allow ample time for processing.
3. Student hosts are allowed to receive $30/day as an entertainment allowance per recruit. If a host has more than one recruit, that host can receive an additional $15/day per extra recruit.
· Coaches must request the entertainment allowance directly through the compliance office. The student host must go to the compliance office, review the official visit policy/NCAA Rules, and sign the student host form. After the visit the student host must return any remaining money and receipts to the compliance office. The student host will then sign the student host form again verifying that the allowance was spent in an appropriate manner.
· If a student host is not issued any allowance the host is still required to sign the student host form (in the compliance office) in order to verify compliance with the official visit policy and NCAA Rules. The student host form must always be signed at the completion of the visit. 
4. Also, at the conclusion of the visit, the coach must submit an “Official Visit Expense Summary Form” and receipts for all visit expenses (i.e., transportation, meals, lodging, etc.) to the athletics compliance office. 
5. Coaches are responsible for keeping track of all official visits and ensuring that their respective prospects and student-hosts comply with all aspects of Bylaw 13.7.
6. Coaches should also make sure to return all forms in a timely manner…
UNOFFICIAL VISITS

UNOFFICIAL (NONPAID) VISIT PROCESS

1. If Niagara University or its boosters pay for any of the prospect’s travel expenses or entertainment, the visit becomes official.

2. Coaches record all unofficial visits on the “Unofficial Visit Record Form” and return a completed form to the athletics compliance office.  

3. Coaches must fill out and forward the Unofficial Visit Record form to the athletics compliance office immediately following the PSA’s visit. 
4. The athletics compliance office will review, and compile all Unofficial Visit Record Forms in the compliance office.

