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Important Reminders
• Compute your grades prior to data entry due to the 

security timeout.
• Do not leave blanks during final grading.  Any blank will 

automatically be changed to an “F”.
• A grade of “W” (withdrawal) is not assignable.  The 

student must go through the drop process.
• A grade of “I” (incomplete) requires the expiration date 

during on-line input.  To change the “I” to another 
grade requires a grade change form.

• Changing any grade after clicking the Submit button 
requires a grade change form.

• Remember to use the new grading system.



New Grading System

GRADING SYSTEM
• UNDERGRADUATE GRADUATE
• A+ 4.33 A+ 4.33
• A 4.00 A 4.00
• A- 3.67 A- 3.67
• B+ 3.33 B+ 3.33
• B 3.00 B 3.00
• B- 2.67 B- 2.67
• C+ 2.33 C 2.00
• C 2.00 C+ 2.33
• C- 1.67 C- 1.67
• D+ 1.33
• D 1.00
• D- 0.67
• F 0.00 F 0.00
• P PASS (NOT ASSIGNABLE) P PASS  (NOT ASSIGNABLE)
• I INCOMPLETE I INCOMPLETE
• N AUDIT N NO CREDIT (AUDITING)
• W WITHDREW (NOT ASSIGNABLE) W WITHDREW  (NOT 

ASSIGNABLE)
• S SATISFACTORY S SATISFACTORY
• U UNSATISFACTORY U UNSATISFACTORY
• R RETAKE  (NOT ASSIGNABLE) R RETAKE (NOT 

ASSIGNABLE)



Grading Instructions

• Accessible from any PC with a connection 
to the internet.

• Go to: http://www.niagara.edu/index.php
(Niagara’s home page)

• Log in to your myNU portal. 
• Part time faculty should follow “logging in  

instructions”.

http://www.niagara.edu/index.php


Below is the home page.  The myNU section is located on 
the lower left side of the page.  Enter your username and 

password, then click the Login button.



Part time faculty - logging into myNU
• Your username is f+your 7 digit employee ID number.  For 

example, f0012345
• Your password is “Nu” + your two-digit day of birth + last 

four digits of your social security number.  For example, if 
your birth date is “June 10” and the last four digits are 
“3344”, then your default password will be “Nu103344”

• If you do not have the required information on file, you will 
use “Nu” + the first 2 letters of your last name + last four 
digits of your employee ID number.

• If you already have an NU e-mail account on the exchange 
server, your username and password for myNU will be the 
same as the one you use for Exchange/Outlook Web 
Access.



For grading, click on Web Advisor which is 
located in the left column at the bottom.



Click on the Log In Tab:
You should log in before starting the grading process (or any WebAdvisor process).  

User ID is your system id, or f+ your employee id (ex. f0012345)
Password (the first time you login - will be the same as your myNU password– format of “Nu” + 2-digit day of birth +last 

4 digits of your ss number).  Now click Submit (only once).



Once you have successfully logged in, you will see “Welcome your 
name” on the left side.  Now choose Faculty.



Click on Grading which appears on the left under Faculty Information.



Choose the appropriate Term from the pull down menu
then click Submit (only once).  

Note:  You do not need to put in start and end dates if you use the term pull down menu.



Choose either final or midterm grading from the 
pull down menu.  

Click in the Option Button (circle) on the left of 
the roster you want to grade.  

Click Submit (only once).



The top of the screen will give general information about grading.  Starting with the 
summer 2005 semester, we use a grading scheme which includes minus grades.
Please remember that D+, D, and D- are not used for graduate student grading.



Enter the grade in the Grade column.  
If you are assigning an “I” as a final grade, you must enter an expiration date.  The 

traditional ’30 days into the next semester’ is provided for you convenience.
Print the roster (for final grades, sign and send to Records). 

Click Submit (only once).



Printing the roster

• You have the option of going to File and 
then click on Print.

• Or, you can click on the Print icon which is 
displayed on the tool bar at the top of 
screen.



Reviewing Submitted Grades

• Once you click the Submit button. You will 
return to the Faculty Main Menu

• To review/verify the grades that you have 
submitted, re-select the course. 

• If the grades display in the Grade column, 
then you know that you successfully 
submitted the grades.



Who to Contact if you have problems

• If you have a problem logging into 
WebAdvisor – contact:  Information 
Technology at ext. 8040.

• If you have a problem grading or questions 
about grading – contact the Records 
Office at ext. 8731.
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